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HR FORUM
JUNE 9, 2009

Presented by the
Office of Human Resource Services
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HR FORUM
JUNE 9, 2009

= District-wide Classification & Compensation Study
= New Classified Orientation

Employment Eligibility Verification Form [-9 (Narrative
Instructional Power Point)

- Administrator Leave of Absence and Report of Absence
HIring of Short-term employees and Professional Experts
Be efitBridge and Debit Cards for Flexible Accounts
Emrg,_ Preparedness Adhoc Committee
SENMSINIMS Training Plan

SafeColleg es Online Safety Training Program '/E
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* District-wide Classification and
Compensation Study

Update of Process

Study Committee (Last Meeting May 29; next meeting
scheduled for June 16)

ation for Website

—
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mployment Eligibility Verification Form [-9

(Narrative Instructional Power Point)
www.clpccd.org/HR/HRGovForms.php
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Chabot-Las Positas Community College District
Office of Human Resource Services

MMMMMMMMM
LLLLLLL
IIIIIIII


http://www.clpccd.org/HR/HRGovForms.php

Inistrator Leave of Absence and
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~ Hiring of Short-term employees and
| Professional Experts
(Excerpt from handout)

Substitute Employees

1. A “substitute employee” is “any person employed to replace any classified employee who
IS temporarily absent from duty.” (Ed Code, § 88003).

When a district is in the process of filling a vacancy with a permanent employee, a

district governing board may fill this vacancy through the employment, for not more than

60 calendar days, of one or more substitute employees, unless a collective bargaining
agreement in effect provides for a different time period (Ed Code, § 88003).

Short-Term Employees

Short-term employee” is “any person who is employed to perform a service for the
@listrict, upon the completion of which, the service required or similar services will not be
extended or needed on a continuing basis.” (Ed Code, § 88003).

SHOiEErm employees are hired for services that are not recurring and are not a
Petmanent component of a district’'s operations. /

loyed and paid for less than 75 percent of a college year. CHABOT
- LAS POSITAS
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Hiring of Short-term employees and
| Professional Experts

(Excerpt from handout)
Professional Experts

Professional Experts are employed on a temporary basis for a
pecific project.

B Professional experts are hired for their specialized knowledge or
EXpertise not generally required of, or found within, the
Einployee classifications established by the governing board
RUrSuant to Ed. Code, § 88001.

AIEY are hi [ed for a specified period of time or funding amount,
Waekrshould be clearly stated on the requisition.
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BenefitBridge

= Employees are now able to view their current benefits on-line via
Benefitbridge, a web portal for employees.

A notice regarding this tool was enclosed with open enrollment
Infermation mailed to employees. This information is also available
on the District’'s website at www.clpccd.org/HR.
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=|exible Spending Account Debit Card

Effective with the 2009-10 Plan Year

Employees enrolled in the flexible spending account program will be provided a
debit card which will allow them to pay for items eligible for reimbursement.

The debit card may only be used at eligible merchant provider locations as
defined by the program and cannot be used at places like restaurants, gas
Stations, department stores, or ATMSs.

=nrolled employees will still be able to submit claims for expenses they were not
elle to use the card for or if they choose not to use the debit card.

Einipleyees will be provided information with their debit card at the beginning of
iEplan year.

Edladditional information, you may go to the district’s flexible spending account
elelilitlistrator, Employee Benefits Specialists’ website, www.ebsbenefits.com. /
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- SEMS/NIMS Training Schedule

June 19 — District Office

July 17 — Las Positas College
August 28, Chabot College
September 18 — District Office
@ctober 16 — Las Positas College
Nevemoer 20 — Chabot College
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'érgency Preparedness Ad Hoc Committee

purpose of the Emergency Preparedness Ad Hoc Committee is to:

" 1. Bring the Chabot-Las Positas Community College District to an
iIncreased level of readiness in the event of a disaster.

2. To advise the Chancellor on emergency preparedness policies and
procedures.
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Preparedness Ad Hoc
- Committee Membership

ommittee membership will be composed of members:

= District Administration

= Campus Administration

= Classified Staff

= Faculty

Maintenance and Operations

- Safety and Security Department
. Associated Student Body
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SafeColleges

Colleges is:

=  An online safety training and tracking system.
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~ Example of SafeCollege Courses
| Hazard Communications:

Right to Know

= Review Course _

Versions Duration: Full Q ’ F _
' "

Course 20 min
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THANK YOU!

HR FORUM

PRESENTED BY THE
OFFICE OF HUMAN RESOURCE SERVICES
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